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Trafton Academy is scheduled to reopen on August 17, 2020.  We will welcome back to campus virtual 
learners and face to face learners.  We have a comprehensive plan to ensure our students, faculty, and 
staff will be offered a safe learning environment.  In a letter to our parents, dated July 22, 2020, we 
detailed improvements to our campus and changes that have been made to the layout of our campus. 
These improvements and changes are aimed at achieving social distancing while delivering a quality 
education to our students.  
 
Specific required elements essential to a safe school reopening include, but are not limited to: 
 

- Remote learning:  At Trafton Academy, we are offering face to face learning as well as virtual 
learning.  The vast majority of our parents have chosen face to face learning.  In fact, we have 
only four out of 253 students signed up for virtual or remote learning.  We have redesigned our 
classrooms to achieve social distancing and to stream material.  We want to stream academic 
material to students at home and in other classrooms.  Streaming is necessary because we have 
divided our classes into smaller groups of students.  Resource classes like Spanish, Music, Art, 
and Library will be streamed to classrooms and students’ homes beginning in September.  Every 
class/grade has a Google Classroom.  Students who are learning from home sign in to the 
classroom every morning.  Our virtual learning students join the class through Google Meet. 
Virtual learners are able to see the teacher and the teacher is able to see and hear the students. 
Academic material is uploaded to Google Drive for student access. Hard copies are also available 
for pick up at Trafton Academy. 

 
- Student Attendance:  Student attendance is taken and recorded every day.  Trafton Academy 

uses FACTS MANAGEMENT for online grading, lesson plans, report cards and for recording daily 
attendance.  Virtual students’ attendance is recorded daily as well as the attendance of face to 
face students 
 

- Transportation:  Trafton Academy does not have a school bus and we do not provide any form 
of transportation.  We have staggered times for arrival and dismissal in order to achieve 
adequate social distancing.  Parents bring their children to school every morning and pick them 
up every afternoon. 
 

- Meals:  Trafton Academy does not have a cafeteria.  Students either bring their lunch from 
home or order lunch from one of our vendors.  We have two lunch vendors both of which are 
approved by the board of health.  Meals are prepared ahead of time at a separate location and 
are delivered to our campus.  These orders are placed on a monthly basis.  We also offer fresh 
sandwiches and salads delivered daily by our vendors.  After lunches are delivered to school, 
lunch workers load lunches by grade in to class specific totes on wheels.  Classroom teachers 
pick up the totes from the lunch area and deliver food to the classrooms.  Students have no 
contact with lunch workers.  Students are allowed to eat in their classrooms using social 
distancing protocols or they may eat outdoors.  We have purchased tents and picnic tables for 



student use and these tents and tables are located outside every classroom.  Groups of 
students,  based on classroom and grade, are not allowed to leave their bubble during lunch 
time or recess time. 
 

- Trash bags are placed in all totes to eliminate litter.  Daily sandwich lunch orders are placed by 
8:30 a.m.  At that time, students may place orders for water, Gatorade,  and chips in addition to 
sandwiches and salads.  We encourage outdoor eating when weather permits. 
 

- Cleaning and Hygiene:  As part of the redesign of our campus, we have added a teacher to every 
classroom.  This additional person makes sure students wash their hands with soap and water 
several times a day.  This additional person also monitors bathroom visits and wipes surfaces 
after visits.  Only one student is allowed in the bathrooms at a time.  Hand sanitizer and touch 
free paper towel dispensers are in every bathroom.  Trafton Academy has a cleaning crew who 
works to keep our bathrooms clean throughout the school day.  The bathrooms are cleaned 
between 11 – 1 every day and again after school.  Bathrooms are monitored by teachers and are 
wiped down after student use.  Students are monitored to make sure only one person is in the 
bathroom at a time.  We installed twenty-eight touch less water faucets throughout campus to 
avoid exposure to COVID-19 and other germs.  
 

- Other cleaning and hygiene improvements include removing extra furniture from classrooms, 
installing air purifiers in every classroom, installing UV light bulbs in classrooms for cleaning after 
student dismissal, ordering a water bottle filling station and turning off all water fountains, 
purchasing nano sprayers to help clean rooms, giving every classroom teacher a bottle of 
approved disinfectant and a spray bottle to use throughout the school day, installing free 
standing hand sanitizer stations on every classroom porch, having wall mounted sanitizer 
stations in every room, having freestanding bottles of sanitizer throughout classrooms, making 
sure water is available to students in their classrooms since water fountains are turned off, and 
attaching little bags to students desks to receive Kleenex throughout the day and cut down on 
getting up to dispose of waste in trash cans.  Hot water heaters have been installed in two 
locations to allow access to hot water for cleaning purposes.  Classroom doors and windows will 
be open throughout the day to aid in adequate ventilation.  
 

- Students and teachers are required to wear masks and/or face shields.  Plexiglass dividers have 
been installed in classrooms to separate students during learning time.  We have purchased 
dividers for many of our classrooms.  Every teacher has been given a thermal thermometer and 
temperatures are recorded two times a day.  Each teacher has disinfectant wipes to use 
throughout the day.  Students are using mechanical pencils to avoid the need to sharpen pencils 
as they will not be allowed to use mounted pencil sharpeners.  Many classes have been 
separated to allow for social distancing.  Recesses, lunch times, and P.E. classes have all been 
scheduled to include only one class.  Classes are self contained – no student travel from one 
class to another.   After school care is self contained to assure classes remain in one bubble. 
Students are not allowed to come to the office.  Teachers have been given a supply of band aids, 
etc. to take care of student needs.  All late check-ins and early check-outs must go through the 
office.  Aftercare is also checked out through the office to avoid parent contact.  Concrete has 



been painted to signify acceptable social distancing of six feet.   Signs depicting good hygiene 
and cleanliness have been placed throughout campus.  Plexiglass has been installed throughout 
campus for added protection. 

 
- Communication Plan:  At Trafton Academy, we have several modes of communication which 

allow us to stay in close touch with our parents, students, teachers, and faculty.  A COVID-19 
preliminary plan of action was sent out to parents on July 20, 2020.  That plan is also posted on 
our school website which is www.traftonacademy,org.  Administrators contact parents by 
personal phone calls, email, and texting and through our website and Facebook page.  We 
regularly communicate with parents concerning sanitary practices and safety protocols.  Parents 
are contacted almost daily through parent alerts.  Parent alerts are sent to cell phones as a text 
message through our online grading system with FACTS MANAGEMENT.  Parent alerts are used 
to notify parents of schedule changes, protocols, or any student need.  
 

- This school year, parents were notified to contact the office if their child had close contact with 
a person who tested positive for COVID-19.  Our goal is to keep our children in specific bubbles 
in case of contact with a positive COVID-19 person.  If our bubbles are secure, we hope to limit 
quarantining when necessary.  We remind students many times a day to stay in their bubble, 
wash their hands, drink plenty of water and use hand sanitizer.  Social distancing signs are 
placed throughout our school as a reminder and we have an active super hero campaign to 
encourage mask wearing. 


